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Academic Year Semester Graduates Verifying Completion of Departure Procedures Certificate
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The order enumerated below may be flexibly changed, except of the department office, director and dean. The department(s) in charge shall not
affix the stamp seal for a student who does not satisfactorily complete all procedures in full.
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s Signed or affixed . Signed or affixed
Unit-In-Charge ; Unit-In-Charge ;
with seal with seal
73 4 dn H Hr - Postgraduate Advisor J& #73 % Head of Department
27 7 97§ 4 4) (Exempt for non-graduate students)
% 7% % Department Office & Ffx £ Dean of the College
g4 1% i % Health Care Division B ¢ B 4 F 7% % Office of International Affairs
(~R# 5 24 &) (Exempt for Students of Native (>R 4# 5 2 &) (Exempt for Students of Native
Nationality) Nationality)
B 4 E# ¢ .o [ Student Activities Center 1% Floor {7 ¥~ #.5# Administration Building 5" Floor
E =S o F] ¥ % Extracurricular Activities Guidance 4% ﬁlﬁ' ¥ % Guidance and Counselling Division
Division
B 4 F6 ¢ [ Student Activities Center 1% Floor 72+ # 11 Administration Building 1% Floor
‘%“4 BB Y Career Center 3% % ¥ & Language Centre
(& * % &) (Exempt for departments of Applied
Foreign Languages)
{7 5+ #.5# Administration Building 5" Floor w ¥ %% ~ H2H ATD Building 2™ floor
o’ i B ¢ & General Education Center
;W;l:sis (F % “78 2 &) (Exempt for postgraduate students)
Eﬁ;l 4 ég: Library = ¥ %% + #3# ATC Building 3™ floor
" AiBE A # 2" Office of Military Training Senior
2 % -E ” ‘f}\ —Le 2 ; 2k i{f ]} 23 é, E
= Ze 2 2 R xempt for girls and non-
Books not retumed or fines owed ( ) ( P g
deferred student)
41 5\ %8 Cashier Division # & ¥ 7% % Academic Administration Division
7 7+ 14 Administration Building 1% Floor
e R (LB 5132 = H61)
77+ # 11 Administration Building 1¥ Floor (Non-Day School student, pleases proceed to ATD Bull(’;mg 6™ floor)
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All units listed in the table, except those who are exempted from application, should complete all applications before they are eligible for graduation.
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Academic Administration Division is the final review unit. Please confirm that you have met the graduation qualifications, and then bring your student
ID and private seal to the teaching business group to receive the graduation certificate.
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Graduation certificates are based on the principle of returning to the school in person. For those who entrust others to collect them on their behalf,
please download the "Letter of Attorney for Entrusted to Receive Degree Certificate” on the Internet, and hand them over to the person to whom they
will collect together with the student ID card, national ID card and private seal. The certificate will be collected at the school at the specified time.
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This procedure sheet is valid until the start of the next semester, after which it must be reapplied.
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If there is any forgery or alteration in the contents of this procedure sheet, once it is verified, the school will revoke the degree and announce the
cancellation of the issued certificate, and may pursue its legal responsibility.
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