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National Formosa University Guidelines for Department Transfer Application

March 9, 1999 : granted a pass by Council of Academic Affairs

January 4, 2000 : Amended and granted a pass by Council of Academic Affairs

July 30, 2003 : Amended and granted a pass by Council of Academic Affairs

December 6, 2005 : Amended and granted a pass by Council of Academic Affairs

March 27 2018 : Amended and granted a pass by Council of Academic Affairs

January 3, 2019 : Amended and granted a pass in the 2rd Provisional Council of Academic Affairs of Academic Year 2018
June 12, 2019 : Amended and granted a pass in the 4rd Provisional Council of Academic Affairs of Academic Year 2018
December 24, 2019 : Amended and granted a pass in the 2rd Provisional Council of Academic Affairs of Academic Year 2019
March 22, 2022 : Amended and granted a pass in the 3rd Provisional Council of Academic Affairs of Academic Year 2021
June 26, 2023 : Amended and granted a pass in the 4rd Provisional Council of Academic Affairs of Academic Year 2022
December 26, 2023 : Amended and granted a pass in the 2rd Provisional Council of Academic Affairs of Academic Year 2023
June 16, 2025 : Amended and granted a pass in the 4rd Provisional Council of Academic Affairs of Academic Year 2024

Article 1 These guidelines are formulated in accordance with the regulations of the
Ministry of Education and the academic rules of National Formosa University
(hereinafter referred to as “the School” ).

Article 2 If a student believes that the department he is studying does not match his
or her interests, he or she may apply for department transfer.

Article 3 The department transfer in these Guidelines includes transfer of degree
programs, groups and departments.

Article 4 Students applying for department transfer should meet the following
requirements:
1. Four-year undergraduate program and five-year junior college program

(1) First semester applicant
a.First-year students who apply may transfer to the second

semester of the first year of another department.

b. Second-year students may transfer to the second semester of
another department.

(2) Second semester applicant
a. Applicants who apply before the start of the first semester of

second school year may transfer to another department in the
second-year.

b. Applicants who apply before the start of the third school year
can transfer to the third year of another department with
similar nature or the second year of different departments.

c. Applicants who apply before the start of the fourth year for
special reasons can transfer to another department of similar
nature or the third year of an auxiliary department.

2. Two-year undergraduate program

(1) First semester applicant
First-year applicant may transfer to another department in the
second semester of the first year.

(2) Second semester applicant
Applicants who apply before the start of the second school year may
transfer to the second year of another department.

3. Master’s and doctoral programs

(1) The transfer application is limited to one time.

(2) Relevant materials for transfer review must be submitted. The
aforementioned data review regulations are determined by the staff of
each department or degree program, and the transfer regulations are
clearly listed in the study regulations.

Article b Students who have any of the following circumstances are not allowed to
transfer to another department:
(1) Students with different educational systems are not allowed to transfer
departments to each other.
(2) Students who are suspension from school.
(3) Students who are not allowed to apply for department transfer in accordance
with other laws and regulations or enrollment brochures.

Article 6 Number of students transferring to another department in bachelor’ s degree
system and diploma system shall not exceed the original approved number of
freshmen in the department plus 20%.
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The total number of students in each class of the Bachelor of Aviation

Maintenance program in the Department of Aircraft Engineering shall be
limited to 28.

Number of students transferring to another department in master’ s and doctoral
degree system shall be calculated to single digits based on the original approved
number of freshmen in the academic year plus 10% and decimal places will be rounded
unconditionally.

Students applying for transfer must obtain the consent of the original
department before applying.

Students who want to apply for a transfer should fill out the application
form within the time specified by the school’ s announcement, send it to the
head of the original department and the dean of the original college for
signature, and then send it to the academic administration section in
person. Those who fail to apply for transfer within the time limit shall
not be allowed to apply for any reason.

When filling out the form, only one department application is required,
that 1s, it is not allowed to apply for transfer to two departments at the
same time. Once the application is sent to the academic administration
section, no further changes may be made.

The staff of academic administration section will compile the application
forms for student transfer and refer it to each department, and the
department that accepts the transfer of students shall review or examine it
after accepting the transfer application form.

After the transfer application is held by the transfer department and the
relevant qualification review meeting is held, 1t will be submitted to the
academic administration section for compilation and signed by the Dean of
the office of academic affairs for approval. Notice of approved student
department transfers will be announced by the academic administration
section.

Students who have been approved to transfer departments shall not apply for
change or revocation.

The students who have been approved for transfer should apply for credit
waiver. The credits of subjects which have passed in original department
and are approved to credit waiver by the transferred department chairman
can be waived.

The students must complete the courses and credits specified by the
transferred department before they graduate.

After master program transferring, the provisions of the credit waiver for
preparatory students in the master’ s degree program are not applicable. After
master’ s and doctoral graduate students transfer to another department, the credits
of courses that have been waivered before the transfer must be re-waivered, and they
can apply for graduation only after meeting the study requirements and graduation
requirements of the transferred department.

Each department shall control and guide the courses and coursework taken by
transfer students.

All matters not covered in these guidelines shall be handled in accordance
with the school’ s academic rules and relevant rules.

These Guidelines shall be approved by the provisional council of academic

affairs and implemented after approval, and the same shall apply when
amended.
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